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     BHARAT SANCHAR NIGAM LIMITED

(A Govt. of India Enterprise)

O/o the Telecom. District Manager, Bolangir.


TENDER DOCUMENT FOR

PRINTING & SUPPLY OF FORMS

IN

BOLANGIR TELECOM DISTRICT

FOR THE YEAR 2007-08
Cost of Tender Papers Rs. 520/-

	Issued to Name and Address of the Tenderer
	Signature with Seal of the issuing Authority and date of Issue

	
	


Receipt of the tender papers up to 13:00 hrs on dated 05.09.2007.
Opening of tender papers at 16:00 hrs on dated 05.09.2007.
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BHARAT SANCHAR NIGAM LIMITED

(A Govt. of India Enterprise)

O/o the Telecom District Manager, Bolangir

Letter No: -G-17/07 -08/1    
                           Dated at Balangir the 18th August, 2007.
NOTICE  INVITING  TENDER

For and on behalf of BSNL, Wax Sealed Tenders are hereby invited by the Telecom District Manager, Bolangir from reputed Firms/Printing Press/Dealers for printing and supply of different forms to meet the requirement of the Telecom. District for the Year 2007-08. 
	Sl. No.
	Particulars of Supply to be done
	Cost of tender papers
	Estimated Cost of Works
	EMD

	1.
	Printing and Supply of different forms
	Rs. 520/-
	Rs. 2,00,000/-
	Rs. 4,000/-



The tender papers along with the terms and condition can be obtain from SDE(HRD), of this office on payment of requisite cost of tender papers as mentioned above by Cash/Demand Draft drawn in favour of Accounts Officer(Cash), BSNL, O/o the TDM, Bolangir payable at Bolangir.


· Date of issue of tender paper

--
23.08.2007 to 04.09.2007 up to 13.00 hrs. 
· Last date of receipt of tender

--
05.09.2007 up to 13.00 hrs.

· Time and date of opening tender
--
05.09.2007 at 16.00 hrs.

· Venue of opening of tender

--
In the Chamber of DE (P&A),  

O/o the TDM, Bolangir.


TDM, Bolangir reserves the right to reject any or all the tenders without assigning any reasons and is not bound to accept the lowest tender.  

Telecom. District Manager,


  Bolangir.
· TERMS & CONDITIONS OF TENDER

A.
Earnest Money/Security Deposit 


An amount of Rs.4000/-(Rupees four thousand) only for earnest money is to be submitted along with the tender. The EMD is to be deposited in the shape of Bank Draft/Bankers cheque /Pay order drawns on SBI or any Nationalised Bank at Bolangir. The EMD shall be forfeited in case of the tenderer withdraw his tender before final acceptance or fails to enter in to the prescribed agreement with the Department for printing and supply of different forms after the tender is accepted. 

B.
General Terms and Condition

1.
Documents to be submitted with the tender.

i. The complete set of tender document duly filled in and singed on each page with date and seal and also at every corrections/over writing by the tenderer.

ii. EMD of Rs.4000/- (Rupees four thousand) only in the manner specified in the tender document.

iii. Xerox copy of the PAN (self signed). 
iv. Xerox copy of the power of authority in case any person other than the tenderer signed the tender (self signed).

v. Xerox copy of the partnership dead if it is a partnership firm (self signed).

vi. If the tenderer is a company then a photo copy of the certificate of registration along with the memorandum of Association with the article of association. 

vii. Xerox copy of sales tax clearance certificate (self signed). 

viii. Xerox copy of registration certificate of the firms / agencies (self signed). 
The original of the above documents are to be produced at the time of final negotiation, verification and acceptance of the tender and executing contract.

2. The successful tenderer will be required to execute an agreement in non-judicial stamp paper of appropriate value in the Performa at Annexure ‘A’. The cost of the non-judicial stamp papers shall be borne by the tenderer.

3. The conditional and incomplete tender is liable for rejection.

4. The TDM, Bolangir reserves the right to accepts or reject any all the tender without any reason thereof.

5. No tender should be accepted from any person directly or indirectly connected with this tender process.

6. The rate quoted should be inclusive of all taxes, freight, cost of paper and any other charges.

7. The printing materials should be supplied in good quality paper. The sample copy of the paper should be supplied along with the tender.

8. The specimen copy of the forms may be inspected which are available with SDE (HRD), of this office on any working day between 10:00 hrs to 17:00 hrs except launch hours.

9. The envelop containing  the tender paper should be super scribed as tender for “Printing and supply of Forms” and should be addressed to DE(P&A), O/o the TDM, Bolangir.

C.
Submission of Tender : 
  The complete tender paper with the required documents are to be submitted in the first envelope must be marked as “Technical Bid”, which will contain EMD of 
Rs.4,000/- tender documents duly filled and signed by the bidder in each page and all other documents as per Part-B of item 1. The second envelope marked as Financial Bid will contain the tender quoting rates financial bid will be opened only when all the documents in the Technical Bid are found in order. 

The outer envelope containing Technical Bid and Financial Bid shall be superscribed as “Tender for Supply of Forms” and to be addressed to DE(P&A), O/o The TDM, Bolangir, 

D.
Acceptance of Tender and Issue of Purchase Order.
1. The purchase order will be issued by this office on actual requirement. The tender accepting authority reserves the right to select more than one tenderer and issue purchase order.

2.
The Authorities reserves the right to arrange any other supplier/printers/dealers fulfilling the condition at the accepted approved rate.

E.
Terms of Payment.
1. The payment will be made to the supplier on receipt of bills in triplicate duly certified by the controlling authority. The bill should be accompanied with a pre-money receipt duly stamped to facilitate early payment.

2. No advance payment is admissible.

3. Payment will be made by A/c payee cheque drawn in SBI, Bolangir. The collection charges if any for cashing the cheque will be borne by the tenderer.

F.
Cancellation of the Tender.
1.
The contract will be cancelled due to followings reasons.  

i. Failure on the part of the tenderer/supplier to comply with any of the clauses of agreement.

ii. Unsatisfactory service reported by the controlling officer.

iii. The BSNL reserves the right to cancel the contract any time without assigning any reason thereof.

iv. The EMD will be forfeited if the supplier failed to execute the work within the prescribed period.

G.
Scope of the Contract.


In case of any dispute arising out of the contract between the two parties that is BSNL and the tenderer the decision of the TDM, Bolangir shall be final and binding.

Telecom District Manager,

Bolangir.
Annexure ‘A’

Financial Bid

(To be filled  by the tenderer)

	Sl. No.
	Name and Description of the Forms
	Quantity for which rate quoted

	Rate quoted including all taxes per unit

	1.
	Form for add on facility 

(Opening & Closing) 
	Rate per 1000
	

	2.
	Application for new registration/renewal/internet access service
	4 pages each set double side printing rate per 1000 set
	

	3.
	Cellone (Application for Postpaid /Regular cellular connection)
	2 pages each set rate per 1000 set
	

	4.
	Ex-cell form for Pre-paid 
	4 pages each set double side printing rate per 1000 set
	

	5.
	Application cum franchisee agreement form  for STD/Local/P.C.O. Part-A  
	5 pages in each set rate per 1000 set
	

	6.
	Form for WLL Connection 
	3 pages both side printing each set rate per 1000 set
	

	7.
	Application form for transfer of telephone

2nd Party
	2 pages both side printing rate per 1000 set
	

	8.
	Form for New Telephone Connection
	2 pages both side printing rate per 1000 set
	

	9.
	Shifting of Telephone (All India Basis)
	-do-
	

	10.
	App-9
	-do-
	

	11.
	App-11
	-do-
	

	12.
	BIN CARD
	Rate per 1000 cards
	

	13.
	Corr-7
	100 pages in each pad rate per 100 pad
	

	14.
	Corr-22
	-do-
	

	15.
	Application form for Pre-paid/Post-paid BLANK SIM
	Rate per 1000
	

	16.
	Employer certificate for Cell one connection under Plan-100
	-do-
	

	17.
	Sanction Memo TA on Tour/Transfer/Training
	-do-
	

	18.
	Daily list collection mobile distributions centre 
	Machine numbered hundred numbers in Triplicate in each book.
	

	19.
	Store issue voucher (SIV)
	Machine numbered hundred pages in double copy in each book
	

	20.
	ACG-67 Receipt book
	Machined numbered 100 pages in double copy in each receipt books
	


(2)

	Sl. No.
	Name and Description of the Forms
	Quantity for which rate quoted

	Rate quoted including all taxes per unit

	21.
	Telephone Receipt Book.
	Machined numbered 100 pages in double copy in each receipt books
	

	22.
	Cellone and Ex-cell receipt book
	-do-
	

	23.
	Cash credit voucher
	Rate per 1000
	

	24.
	Cash Debit Voucher
	-do-
	

	25.
	Bank Credit Voucher
	-do-
	

	26.
	Bank Debit Voucher
	-do-
	

	27.
	Drawl of undisbursed Claim
	-do-
	

	28.
	Medical reimbursement claim for outdoor treatment
	-do-
	

	29.
	Family and Friend Talk (IMPCS)
	-do-
	

	30.
	Sanction memo payment of House Rent
	-do-
	

	31.
	Application for advance on T.A  on Tour/Transfer/Training
	-do-
	

	32.
	Mandate Form
	-do-
	

	33.
	 WLL Telephone 
	-do-
	

	34.
	Demand Note / Consolidated Bill 
	
	

	35.
	Application for Temporary advance from provident Fund
	-do-
	

	36.
	S.R.- I
	1 pages both side printing rate per 1000 set
	

	37.
	Medical Certificate onfit fitness 
	1 pages one side printing rate per 1000 set
	

	38.
	Application for final Withdrawal form (Provident Fund)
	1 pages both side printing rate per 1000 set
	

	39.
	Telegram Messenger Form
	-do-
	

	40.
	Inland telegram Form
	1 pages one side printing rate per 1000 set
	

	41.
	Local Number Slip TI-95
	-do-
	

	42.
	Form for taking overcharge 
	-do-
	

	43.
	TA Bill for Tour / Traveling
	1 pages both side printing rate per 1000 set
	

	44.
	TA Bill of LTC
	2 pages both side printing rate per 1000 set
	

	45.
	Festival Advance form 
	1 page one side printing rate per 1000 set
	

	46.
	T.A. Bill for transfer 
	1 page both side

printing rate per 1000 set
	


(3)

	Sl. No.
	Name and Description of the Forms
	Quantity for which rate quoted

	Rate quoted including all taxes per unit

	47.
	Sanction Memo of the Estimate
	One page one side printing rate per 1000
	

	48.
	Sanction memo of TA/Training/LTC
	One page one side printing rate per 1000
	

	49.
	Application form for LTC Advance
	1 page both side printing rate per 1000
	

	50
	Medical Advance
	One page one side printing rate per 1000
	

	51
	Fixating of Fair Rant of Building Part-A
	-do-
	

	52
	Fixating of Fair Rant of Building Owner Part-B
	-do-
	

	53
	Form–A Rule 5
	-do-
	

	54
	Form-5 Rule 7.
	-do-
	

	55
	Form – 12 
	-do-
	

	56
	Form-19
	-do-
	

	57
	Form-7
	5 pages one side printing rate per 1000 set
	

	58
	Form-24 See Rule32
	One page one side printing rate per 1000
	

	59
	Form-5 Rule, 59
	-do-
	

	60
	Calculation of pension commutation of pension, DCRG 
	2 pages one side printing rate per 1000 set
	

	61
	Form – 18 See Rule, 70(1),3
	4 pages one side printing rate per 1000 set
	

	62.
	Form-14 See Rule, 77(3)
	2 pages one side printing rate per 1000 set
	

	63.
	Check list/Pension case
	One page one side printing rate per 1000
	

	64.
	Form – 1-(A), Part-II
	2 pages one side printing rate per 1000 set
	

	65.
	Form-8 
	2 pages one side printing rate per 1000 set
	

	66.
	Form of disconnection list
	1 page one side printing rate per 1000 
	

	67.
	Payment of outstanding form  
	-do-
	

	68.
	Alleged excess metering local calling JTO report (Indoor)
	-do-
	

	69.
	Sending of unaddressed bill form
	-do-
	

	70.
	Sanction memo of refund
	-do-
	


(4)

	Sl. No.
	Name and Description of the Forms
	Quantity for which rate quoted

	Rate quoted including all taxes per unit

	71.
	Demand note
	1 page one side printing rate per 1000
	

	72.
	Reconnection of telephone
	-do-
	

	73.
	Telephone advice note
	1 page both side printing rate per 1000 
	

	74.
	Receipt book no. 48
	200 receipt in duplicate in each book rate per book
	

	75.
	Finalisation sheet of accounts
	1 page one side printing rate per 1000
	

	76.
	Restoration of Telephone
	-do-
	

	77.
	Daily list control slip
	-do-
	

	78.
	Attendance Register
	14 pages with cover in each book rate per  book
	

	79.
	Service book
	16 pages with cover in each book rate per  book
	

	80.
	Filelife
	Rate per 1000
	

	81.
	Increment Certificate 
	1 page one side printing rate per 1000
	

	82.
	Reimbursement of news paper claim
	-do-
	

	83.
	Application for leave/Extension of leave
	-do-
	

	84.
	Leave and advance sanction
	2 pages both side printing rate per 1000 set
	

	85.
	Conveyance Allowance
	1 page both side printing rate per 1000
	

	86.
	Application form for change of billing address
	1 page one side printing rate per 1000
	

	87.
	Check list for local call complaint
	-do-
	

	88.
	Excess metering for JTO (Indoor)
	-do-
	

	89.
	Excess metering for JTO (Outdoor)
	-do-
	

	90.
	Sanction memo of telephone rebate
	-do-
	

	91.
	Restoration of telephone disconnected for default payment
	1 page both side printing rate per 1000
	

	92.
	Receipt book 
	300  receipt in duplicate in each book rate per book
	

	93.
	Duplicate bill form 
	1 page one side printing rate per 1000
	

	94.
	Application form for Restoration of telephone
	-do-
	

	95.
	Letter of provisional bill
	-do-
	

	96.
	Medical reimbursement claim for  indoor treatment
	-do-
	

	97.
	Authorisation letter for treatment in hospital
	-do-
	


-----
	Sl. No.
	Name and Description of the Forms
	Quantity for which rate quoted

	Rate quoted including all taxes per unit

	98.
	Sanction memo of tuition fees
	1 page one side printing rate per 1000
	

	99.
	Form for Home guards bill
	-do-
	

	100.
	Forwarding of cheque / D.D. for settlement of bill
	-do-
	

	101.
	Refund of EMD
	-do-
	

	102.
	Retention of same number and issue of new Blank Sim
	-do-
	

	103.
	Form for Shifting of telephone connection
	1 page both side printing rate per 1000
	

	104.
	Sanction memo of Temporary advance
	1 page one side printing rate per 1000
	

	105.
	Register of works
	1 page both side printing rate per 1000
	

	106.
	Circulated of deduction of Tax –Section 13-AA(2) of the Orissa Sales Tax  act, 1947
	-do-
	

	107.
	Form No-16 A, See rule 34
	-do-
	

	108.
	Data Sheet
	1 page one side printing rate per 1000
	

	109
	Ex-cell Receipts Book
	200  receipt in duplicate in each book rate per book
	

	110.
	Cellone Receipt book
	200  receipt in duplicate in each book rate per book
	

	111
	Bill Form 
	4 pages both sides printing rate per 1000 
	

	112
	Mobile bill forms 
	
	

	113
	Form for Add an facility, opening, post paid
	One pages printing one side rate per 1000
	

	114
	Form for ADD on facility postpaid-prepaid 
	-do-
	

	115
	Bin card cover 
	Per pieces 
	

	116
	Form of application for conversion of GPF Advance in 
	One pages printing one side rate per 1000 
	

	117
	Form-6 Accounts of Telegram accepted on deposit
	1 side print 
	

	118
	Journal voucher 
	1 pages printing one side rate per 1000
	

	119
	C.R. form of Gr-‘B’ officers 
	4 pages both side 
	

	120
	Fixation of rent of hired building 
	1 pages printing one side rate per 1000
	

	121
	Requisition for store 
	1 pages printing one side rate per 1000
	

	122
	Closing of mobile no. 
	1 pages printing one side rate per 1000
	


-----

	Sl. No.
	Name and Description of the Forms
	Quantity for which rate quoted

	Rate quoted including all taxes per unit

	123
	Lease agreement (SLA) for use in BSNL
	10 pages 1 side 
	

	124
	Jumper slip 
	1 pages one side rate per 1000
	

	125
	GPF register 
	1 pages both side printing rate per 1000
	

	126
	-do-
	-do-
	

	127
	Agreement of VPT 
	1 pages one side rate per 1000
	

	128
	ACE-99
	1 pages two side rate per 1000
	

	129
	Cellone is applied against landline phone 
	1 page both side per rate 1000 set 
	

	130
	Application for grant of Motor Car / Scooter / Motorcycle Advance 
	1 pages both side per rate 1000 set
	

	131
	Internet apply form 
	1 pages both side per rate 1000 set 
	

	132
	Sanction of Temporary advance  
	1 pages one side per rate 1000 set 
	

	133
	Rental waival 
	½ pages one side per rate 1000 set 
	

	134
	Forms for disconnected 
	1 pages one side per rate 1000 set  
	

	135
	Supply of detail call report  
	½ pages one side per rate 1000 set 
	

	136
	Daily list control slip 
	½ pages one side printing per rate 1000 set 
	

	137
	Leave sanction 
	1 pages one side printing rate per 1000
	

	138
	Quarter allotment forms 
	-do-
	

	139
	EMD Sanction memo 
	-do-
	

	140
	Estimate sanction memo 
	-do-
	

	141
	Finalization of account of mobile 
	-do-
	


Signature of the Tenderer with

                                                                                                         Date & Seal




Tender Document No ……………………………………..








